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ADMISSION ARRANGEMENTS
2025 - 2026

St Joseph’s Catholic Primary School, Aldershot is a Voluntary Academy, and the Board of Directors is the Admission Authority of the school and is responsible for determining the school’s Admission Arrangements.  The Board of Directors have an expectation that prospective parents will “support and uphold the Catholic identity of the school in its entirety”.  We ask all parents applying for a place here to respect this ethos and its importance to the school community.  

As a Catholic school, we aim to provide a Catholic education for all our pupils.  At a Catholic school, Catholic doctrine and practice permeate every aspect of the school’s activity.  It is essential that the Catholic character of the school’s education be fully supported by all families in the school.  We therefore hope that all parents will give their full, unreserved and positive support for the aims and ethos of the school.  This does not affect the right of an applicant who is not Catholic to apply for and be admitted to a place at the school in accordance with the admission arrangements.

Pupils will be admitted in the school year in which they become five without reference to ability or aptitude. The published admissions number for St Joseph’s Catholic Primary School for September 2025 is 70. St Joseph’s Catholic Primary School operates equal preference arrangements as part of the 
Co-ordinated Scheme for Primary Admissions in Hampshire.  

The Board of Directors reserves the right to withdraw the offer of a place or, where a child is already attending the school the place itself, where it is satisfied that the offer or place was obtained by deception.

If you have a child attending the St Joseph’s Nursery or Pre-school there is no automatic entitlement to a place in St Joseph’s Primary School.  Places will be allocated in strict accordance with the criteria of the Admissions Arrangements.

All applications will be considered and places offered in the following order: (see definitions on pages 2-5)

1) Catholic Looked After Children or Catholic children who were previously looked after. See definition on page 3.

2) Catholic children of serving members of staff.

3) Catholic siblings who at the time of application, have a Catholic brother or sister on roll at the school and who will still be on roll at the time of the sibling’s admission.  

4) Catholic children from families who are resident in the parish of Aldershot.

5) Catholic children from families who are resident in the parishes of either Fleet and Church Crookham in the Diocese of Portsmouth or Ash in the Diocese of Arundel and Brighton.

6) Catholic children from families who are resident in other parishes.

7) Other Children in local authority care and previously in local authority care.

8) Children whose parents are baptised Catholics whose application is accompanied by an original baptismal certificate.

9) Non-Catholic children of serving members of staff.

10) Children who are Baptised members of Eastern Orthodox Churches.

11) Children of other Christian denominations whose membership is evidenced by a Minister of Religion.

i. with priority given to siblings who at the time of application, have a brother or sister on roll at the school and who will still be on roll at the time of the sibling’s admission.
    
12)  Children who do not fall into any of the above categories.


Over-Subscription
Should there be more applicants than places available in any of the above categories, straight line distance will be used to prioritise applications; those applicants living closer to the school receiving the higher priority.  

Distance from the School
This will be measured from the Ordnance Survey home address point to the school address point using Hampshire County Council’s Geographic Information System (GIS). Distances to multiple dwellings will give priority to the ground floor over the first floor and so on.  On individual floors, distances will be measured to the stairs leading to the communal entrance.  This means applicants living closer to the school will receive the higher priority.

Random Allocation 
In the unlikely event of the distance between two children’s homes and the school being the same, pupils’ names will be placed in a container and randomly selected by an independent person who has no connection with the school. The selection will be overseen by another independent person and the process will be formally recorded.

In addition to a Local Authority Application Form, parents/carers are advised to complete the School Supplementary Information Form.  The additional information on this form assists the Board of Directors in placing applications in the correct category.  If no Supplementary Information Form is submitted the Board of Directors can only rank the application on the basis of the information contained in the Local Authority Application Form.  

The Supplementary Information Form should be completed and returned back to the school by the closing date.


Home Address
Where a child lives for part of the week with each parent then the address where the child lives for the majority of the time is classed as their home address.

Evidence Required

	Category 1 - 6:
	A Baptismal Certificate or Certificate/Letter of Reception into Church.

	Category 8
	A Baptismal Certificate or Certificate/Letter of Reception into Church of the applicant’s parent.

	Category 10 - 11:
	An original Christian/Dedication Certificate or Letter supplied by the Minister of Religion.
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	A Letter of Appointment for Serving Members of Staff.

	Category 1 – 12:
	A Posting Order/Letter is a requirement for UK Service personnel or other Crown Servants moving into the area.

	Category 1 – 12:
	A letter from a Solicitor confirming exchange of contracts or a signed copy of a tenancy agreement for a rental property. 

	Category 1 & 7:
	Legal confirmation of Adoption/Child Arrangement Order/Care Order.




Fair Access Protocol
The school is committed to taking its fair share of children who are vulnerable and/or hard to place, as set out in locally agreed protocols. Accordingly, outside the normal admission round the governing body is empowered to give absolute priority to a child where admission is requested under any locally agreed protocol. The governing body has this power, even when admitting the child would mean exceeding the published admission number (subject to the infant class size exceptions).   Admission will be in accordance with the Local Authority In-Year Fair Access Protocol.  (Details can be found on the Hampshire website: www.hants.gov.uk/admissions)  

Definition of “A Serving Member of Staff”
a) Any employee that has been employed at the school for two or more years at the time of which the application for admission to the school is made 

and/or

b) A member of staff recruited to fill a vacant post for which there is a demonstrable skill shortage and this has been identified in their letter of appointment. This excludes all temporary/sub contracted staff.


Children with a Statement of Special Educational Needs/Education Health & Care Plan
Children who have a statement of special educational need or Education Health & Care Plan and names St. Joseph’s School in the statement will be admitted to the school. These children will count towards the school Published Admissions number of 70.

Definition of Looked After Child/Previously Looked After Child
A ‘looked after child’ has the same meaning as in Section 22(1) of the Children Act 1989 and means any child who is (a) in the care of a local authority or (b) being provided with accommodation by a local authority in the exercise of their social services function (e.g. child with foster parents) at the time of making an application to a school.

‘Previously looked after children’ are children who were looked after, but ceased to be so because they were adopted.  This includes children who were adopted under the Adoption Act 1976 (see section 12 adoption orders) and children who were adopted under the Adoption and Children’s Act 2002 (see section 46 adoption orders) or became subject to a Child Arrangement Order 18 or Special Guardianship Order 19.  Child Arrangement Orders are defined in s.8 of the Children Act 1989, as amended by s.12 of the Children and Families Act 2014.  Child Arrangement Orders replace Residence Orders and any Residence Order in force prior to 22nd April 2014 is deemed to be a Child Arrangement Order.  Section 14A of the Children Act 1989 defines a ‘Special Guardianship Order’ as an order appointing one or more individuals to be a child’s special guardian.

Previously looked after children also includes those who appear (to the admission authority) to have been in state care outside of England and ceased to be in state care as a result of being adopted.  A child is regarded as having been in state care outside of England if they were in the care of or were accommodated by a public authority, a religious organization or any other provider of care whose sole or main purpose is to benefit society.

Multiple Births
Where a twin or child from a multiple birth is admitted to the school under this policy then any further twin or child of the same multiple birth will be admitted, if the parents so wish, even though this may raise the number in the year group above the school’s PAN, in accordance with the Department for Education’s ‘Exceptions’ to the Infant Class Size Regulations.

Definition of “Eastern Christian Denominations”
The Eastern Christian Church includes Orthodox Churches and is normally evidenced by a certificate of baptism or reception from the authorities of that Church.

Definition of “Other Christian Denominations”
Children who belong to other churches and ecclesial communities which, acknowledging God’s revelation in Christ, confess the Lord Jesus Christ as God and Savior according to the Scriptures, and in obedience to God’s will and in the power of the Holy Spirit commit themselves: to seek a deepening of their communion with Christ and with one another in the Church, which is his body; and to fulfil their mission to proclaim the gospel by common witness and service in the world to the glory of the one God, Father, Son and Holy Spirit.  An ecclesial community which on principle has no creedal statements in its tradition, is included if it manifests faith in Christ as witnessed to in the Scriptures and is committed to working in the spirit of the above.  All members of Churches Together in England and of Churches Together in Wales (CYTUN) are deemed to be included in this definition.

A list of member churches can be found on the following websites www.cte.org.uk and www.cytun.org.uk   


Definition of “Sibling”
“A sibling refers to brother or sister, half brother or sister, adopted brother or sister, foster brother or sister, step brother or sister, or the child of the parent/carer’s partner where the child for whom the school place is sought is living in the same family unit at the same address as that sibling”.  It will also be applied to situations where a full, half or adopted brother or sister are living at separate addresses.

Definition of a “Baptised Catholic”
“For the purposes of these admission arrangements, a Catholic means a person baptised in a church in full communion with the See of Rome.  This includes the Eastern Catholic Churches.  This will normally be evidenced by a Certificate of Baptism in a Catholic Church or a Certificate of Reception into the full communion of the Catholic Church.  For the purposes of this policy, it includes, a looked after child living with a family where at least one of the parents is Catholic.

Definition of ‘Dedicated’ Children
“A child that has undergone the liturgical act of Christian dedication to God as certified by a Minister and supported by a dedication certificate or letter”.

Children of UK Service Personnel and other Crown Servants
UK Service personnel or other Crown servants moving into the area will be considered in advance of the move.  If the parents can provide evidence of the address at which they will be living at the time of admission, that address will be used should it be necessary to consider the distance from home to school; if they are awaiting accommodation, the establishment to which the parent is posted will be used for this purpose.  An upper limit of one applicant per class may be admitted outside of the normal admission round as an ‘excepted pupil’.

Parish Boundaries
These are available to see on the School website and a map is also available from the School Office.

Right of Appeal
In accordance with the1998 Education Act, parents whose children are refused admission to the school may appeal against the decision of the Board of Directors.  The appeal should be made in writing within 21 days of receiving the letter of refusal and an appeal form will then be sent out.

The completed Appeal Form should be returned to:
	
Clerk to the Appeals Committee
	c/o St Joseph’s Catholic Primary School
	Bridge Road
	Aldershot
	Hampshire GU11 3DD

who will arrange an Independent Appeal hearing.



Waiting List
The School operates a waiting list for unsuccessful applicants.  If a child is refused admission, parents/ carers must write to the school requesting for their child to be placed on the waiting list.  Any places that become available will be allocated according to the criteria of the Admission Arrangements. The waiting list will be maintained for the whole of the academic year.   Each added child will require the list to be ranked again, in line with the published oversubscription criteria. Priority will not be given to children based on the date their application was received.  Any child looked after or previously looked after and those allocated a place in accordance with the Fair Access Protocol will take precedence over those on the waiting list.

Letters will be sent to everyone on the waiting list at the end of each year asking for parents to confirm if the child should remain on the waiting list for the following academic year. If no reply is received, the child will be removed from the list.

Deferment
The School normally admits children to reception classes at the start of the school year.  Parents / carers have the right to defer entry within the same school year until the start of the term following the child’s fifth birthday. Parents can request that their child attends part-time until he/she reaches compulsory school age.  Parents of children with birthdays between 1st April and 31st August 2021 (inc), whose child has not started in a Year R class during the 2025-26 school year, may wish to request admission to Year R in September 2026 rather than admission to Year 1.  In these circumstances, all relevant factors will be considered in assessing the request; parents would be expected to state clearly why they felt admission to Year R was in their child’s best interests.  It is recommended that parents considering such a request contact the school in the Autumn term of 2024 to ensure that an informed decision is made.

In all other year groups parents may wish to seek a place for their child outside of their normal age group, for example if the child has experienced problems such as ill health.  If an application is received for a place outside of the child’s normal year group then a decision on an offer of a place (on an individual basis) will be made, subject to professional assessment by the school and within the oversubscription criteria for 2025/26.

Late Applications
Applications received after the closing date will be considered after all those received on time have been dealt with. 

In Year Applications
The allocation of any places which may become available during the year will be made by the Schools Admissions Committee on the basis of the current Oversubscription Criteria.  A Local Authority Application Form together with a School Supplementary Form should be completed and returned with the relevant evidence required. There are no deadline dates for in year applications.

An application can be made for a place for a child at any time outside the admission round and the child will be admitted where there are available places. 

Application should be made to the school by contacting Susana Suárez, Admissions Officer, St Joseph’s Catholic Primary School, Bridge Road, Aldershot, Hampshire, GU11 3DD.  

Where there are places available but more applications than places, the published oversubscription criteria, as set out above, will be applied.  If there are no places available, the child will be added to the waiting list (see above). You will be advised of the outcome of your application in writing, within a maximum of 15 school days of receipt, and you have the right of appeal to an independent appeal panel.  

PROCEDURES:
The Admissions Committee will apply the following process when considering applications for admissions in the above categories.

A. The Local Authority Application Form will be available online from 1st November 2024 and for Hampshire residents this will be available at www.hants.gov.uk/educationandlearning/admissions.  Parents completing this form should also complete the St Joseph’s Supplementary Information Form which should be returned back to the school.  
B. Paper copies of the form for Hampshire residents are available upon request from the school office. Parents need to apply using their home Local Authority Application Form. 
C. The St Joseph’s Supplementary Information Form will also be available from 1st November 2024.  Parents are asked to complete this form in addition to the Local Authority Application Form.  The additional information on this form assists Directors/Governors in placing applications in the correct categories.  If a Supplementary Information Form is not submitted governors can only place the application on the information provided on the County Application Form.
D. The closing date for the Hampshire Local Authority Application Form is midnight from 15th January 2025.
E. The closing date for St Joseph’s Supplementary Information Form is midnight from 22nd January 2025.
F. A letter of acknowledgement will be sent out from the school upon receipt of the supplementary form. 
G. All applications received after the deadline will be considered after all those received on time.
H. Notification letters offering places will be sent out by Hampshire County Council on 16th April 2025.
I. In-year application forms are available upon request from the school office.  These applications will be placed in the relevant categories detailed in the Admission Arrangements.
J. Pupils admitted to St Joseph’s School are not guaranteed a place at All Hallows School. The Governors of All Hallows School set their own Admissions Arrangements.

The Admission Arrangements were determined by the Board of Directors.

DATE OF APPROVAL:  				DATE OF REVIEW:   
27th February, 2024					



Signed:   	Mrs D McNeill				Stephanie Dew
	    	Headteacher				Admissions Govenor	
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